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TO 3

FROM @ CTA Records Admirdstration Offloer
SUBJECT: Annual Report of Records Boldings and Fouipment Inventors

1. This ie a rewinder of the need for a report of your records hoid-

ings and amount of vecords destroyed during the past fisezl yvesr. 7n

afi@ition, an inventory of filing equipment is requestel.,

2. The statistiecal data will enablie vs to measure the effectivenass
of the Reecords Management Program 1in the Ageney and will provide tze
basic information for my report to the National Archives and Reecrds

Sarvices, GBA.
3- Your Pindings woy be recormded below and transmitted to wy office

by 16 August 1963. If you have any difficulity in weeting this dead-

line, please ecall me.

RECORDS EQUIPMENT
A9 _en. £t. of records Type . Ruubsy
77T on hand 1 July 1962 - —
8afes
48.5 eu. £%. of records h-draver 14
- on hand 30 Jume 1963 5-draver None
Z-Graver 1
10 eu. . destroyed during
T PY 1963. (Vo pot inelude Cebtirets
those destroyed by the S-@rawver 1
Records Center.) L -3raver
: eard sizes
(33‘59 53‘8.9
IBM, ste.)
Map cases

25 YEAR RE-REVIEW,

Other {exclude shelf filing)

T Aver lleeords OFFicer
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RECORIS EQUIFMENT
. fh3  cu. ft. of racords ‘Type Honbey
on hand 1 July 1962 " R
Snfes
.68 _ ®=u. ft. of records b .draver 6
on hend 30 June 1963 5-dravar
2-draver 18 )
3 eu, £%, destroyad during
FY 1963. (Do not include Cabinete
those destroved by the S5-draver
Records Centezr.) 4 .@raver
eird gizes
{(3%5, 5x8,
I8M, ete.)
¥ap cases
i Other (exclude shelf filing) STATINTL
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